THSG Policy on Trustees’ Conflicts of Interest and on Bribery
The following policy is based on Standing Orders 120A to 120G, and 127A to 127Q of the Rules of the Transport and Health Science Group (THSG) 14.12.2023. 
This policy has the authority of formal Standing Orders.
Trustees’ Conflicts of Interest
Background and Definitions
A conflict of interest arises in any situation in which a trustee’s personal interests or loyalties could, or could be seen to, prevent the trustee from making a decision only in the best interests of the charity. A conflict of interest exists even where there is the possibility that a trustee’s personal or wider interests could influence the trustee’s decision making. Trustees must not allow their personal interests to interfere with their independent governance of the charity and their proper decision making. Any potential effect on decision making that a personal interest may have must be eliminated, so that the board’s decision will be, and will be seen to be, taken independently in the best interests of the charity.
Interests of members of the trustee’s household or of close members of their family (spouse, partner, parent, sibling, child or grandchild) should be included if they are aware of them.
Policy
Trustees shall make a declaration of interests that may be relevant to the work of the charity at the time of their appointment and thereafter shall review it at least annually and whenever they become aware of any change. 
Trustees shall disclose any interest in a proposed or existing transaction or arrangement. This duty has a very wide application. It arises if a trustee is in any way, directly or indirectly, interested in a proposed or existing transaction or arrangement with the charity. The duty to disclose arises when the director become aware of the interest.
The disclosure must: 
a. be made before the company enters into the transaction or arrangement and be made to the other trustees, and as soon as the director becomes aware of the potential conflict of interest (i.e. the board as a whole, disclosure to a committee or sub-committee does not suffice), 
b. disclose the nature and extent of the interest, and must be made for indirect as well as direct interests. 
If the original declaration either proves to be, or becomes, inaccurate or incomplete, a further declaration must be made. Any change to the nature or extent of the interest, subsequent to the original declaration, also triggers an obligation to make a further declaration.
Details of the disclosure must be kept with the records of the next board meeting held after that disclosure was made. 
There are some limited exceptions to the obligation to disclose, including if the interest could not reasonably be regarded as likely to give rise to a conflict of interest or if the other directors are already aware of the interest. It is advisable to be cautious about relying on any of the exceptions.
As the Trustees have decided that it is in the interests of THSG to have close relationships with other transport organisations and public health organisations, and also that it is in the interests of THSG to engage in collaborative research with other academic bodies (including research involving its Trustees), the Trustees are relatively relaxed about such relationships but they must still be declared as interests and in addition any factor which may detract from the relaxed attitude, such as financial advantage which accrues to a Trustee, must be separately declared. 
This policy applies to trustees, staff, consultants and any others acting on our behalf. 
Conflict of interest statements must also be provided by others who are involved in the management of THSG (such as officers, project leads or committee members) if asked to do so by the chair, company secretary, or treasurer.
Monitoring
The company secretary will send a conflicts of interest form to each trustee annually for completion. It is the trustee’s responsibility to complete it, sign it, and return it to the company secretary.
A register of interests shall be maintained by the company secretary and shall be available to the Board.

Bribery
Background
This policy is intended to help THSG act in accordance with the Bribery Act 2010, and to advise trustees, staff, consultants and others acting on our behalf of our policy on bribery.
Under the Bribery Act 2010, bribery and corruption is punishable for individuals by up to ten years imprisonment. If the charity is found to have taken part in the corruption, or lacks adequate procedures to prevent bribery, it could face an unlimited fine and be excluded from applying for government funding or contracts.

Definitions
A “bribe” is a financial or other advantage offered or given to anyone to persuade them to or reward them for performing their duties improperly, or, with the intention of influencing them in the performance of their duties. 
Hospitality includes the reception and entertainment of guests, visitors, contractors, suppliers, stake-holders and any others THSG may be working with to achieve its charitable objectives. 
Facilitation payments (commonly referred to as kickbacks) are payments made in return for a business favour or advantage.  
Overview
[bookmark: 2]THSG is committed to implementing and enforcing effective systems to counter bribery. It is our policy to conduct all aspects of our work in a decent, honest and ethical manner.
This policy applies to trustees, staff, consultants and any others acting on our behalf. 
 Policy Statement
THSG will not:
c. make contributions of any kind with the purpose of gaining advantage;
d. provide gifts or hospitality with the intention of persuading anyone to act improperly, or to influence a public official in the performance of their duties;
e. make or accept facilitation payments of any kind.
THSG will:
f. keep appropriate internal records that will evidence the charitable or business reason for making any payments_;
g. encourage employees and volunteers to raise concerns about any issue or suspicion of malpractice at the earliest possible stage; and 
h. see that anyone raising any concern about bribery will not suffer any detriment as a result.
Trustees, staff, consultants, and others acting for the THSG  must not: 
i. accept any financial or other reward from any person in return for providing some favour;
j. request a financial or other reward from any person in return for providing some favour; nor
k. offer any financial or other reward from any person in return for providing some favour.
Gifts and hospitality
This policy does not prohibit the giving and receiving of promotional gifts of low value, or normal and appropriate hospitality.
Receiving gifts:
l. Receiving promotional gifts of low value is normal and appropriate, however, gifts with a value exceeding £30.00 (UK currency) or its purchasing power equivalent in other currencies may not be accepted without approval of the Company Secretary or the Board or such other bodies or officers as may be authorised by the Board.
m. Any gift offered and then refused because of its value, must be reported to the Company Secretary 
n. Under no circumstances may gifts be accepted from anyone working for or representing companies from the auto-oil industries
Offering gifts:
o. Gifts are intended to thank suppliers or contacts. Gifts may be given but must be authorised by the Company Secretary or the Board or such other bodies or officers as may be authorised by the Board.
p. Other than cut flowers, the value of gifts may not exceed £30.00 (UK currency) or its purchasing power equivalent in other currencies.
Receiving hospitality:
q. The acceptance of hospitality must be transparent; all invitations must be reported to the Company Secretary or the Board or such other bodies or officers as may be authorised by the Board before an employee (or a volunteer if the invitation relates to a THSG role) accepts any invitation; 
r. The following areas are normally exempt while attending conferences, seminars or other events sponsored by third parties: travel expenses incurred, normal business lunches and meals;
s. Under no circumstances may hospitality be accepted from anyone working for or representing companies from the auto-oil industries.
Offering hospitality:
t. With the exception of official THSG events, THSG hospitality is intended to thank suppliers or contacts. All offers of hospitality must have the approval of the Company Secretary or the Board or such other bodies or officers as may be authorised by the Board.


Donations to organisations
No donations should be made to other charities without the approval of the Company Secretary or the Board or such other bodies or officers as may be authorised by the Board.
No donations may be made to political parties or other political organisations under any circumstances.
Policy breaches 
u. THSG staff - failing to observe the policy will lead to disciplinary action. Provision will be made for this is a staff disciplinary policy when THSG employs staff. 
v. Consultants and others acting on behalf of THSG – in the event of a breach of the policy the Chair of the Board of Trustees will take appropriate action.
w. THSG Trustees - in the event of a breach of the policy the Board of Trustees will take appropriate action.
Monitoring
The policy will be monitored by the Company Secretary on an on-going basis so as to ensure that it addresses the issues covered effectively.
The following will be monitored:
x. that trustees, staff, consultants and any others acting on our behalf are advised of the policy;
y. assessment of any reported incident or related occurrence and action taken.
Reviewing the policy
This policy will be reviewed and, if necessary, amended as and when required in cases of legislative or organisational change. However, notwithstanding this, a review will be performed by the Company Secretary at the same time as the review of the risk assessment.
The Company Secretary will inform trustees, staff, consultants and any others acting on our behalf of any amendments to this policy.
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